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HOJOXEHUE
00 aAMUHHMCTPATUBHO-X03sicCTBeHHOM ynpasiaenun ABI'MHA

1. OBIIME INOJIOXKEHUSA

1.1. AxMuHUCTpaTUBHO-X034lcTBeHHOE yrpaBieHue (AXY) sBisiercd CTPYKTYypHBIM
noxpasfeseHueM  J[anbHEBOCTOYHOIO  TOCYJAapCTBEHHOIO ~ MHCTUTyTa  MCKYCCTB U
HEINOCPEACTBEHHO MOJUUHSIETCSA PEKTOPY.

1.2. B cBoeill  pmeATeNBHOCTM  AJAMMHUCTPAaTHBHO-XO3SICTBEHHOE  yIpaBJIECHUE
PYKOBOJCTBYETCSI:

- 3aKOHOIaTeILCTBOM P®D;

- HOPMATUBHBIMH U METOJIMYECKUMU JTOKyMEHTaMH, Kacaromumucs padbotsr AXY,

- YcTaBOM MHCTUTYTA;

- IpaBUJIAMU BHYTPEHHETO PACIIOPSJIKA; IPUKA3aMU U PACIIOPSIKEHUSIMU PEKTOPA;

- IpaBUJIAMH U HOPMaMHU I10 OXpaHe TPy/a, TEXHUKE 0€3011acHOCTH;

- KOJUIEKTUBHBIM JIOTOBOPOM;

- HaCTOSIILIUM I10JIOKEHUEM.

2.3AIAYHN

OcCHOBHBIMU  33Jja4aMM  aJMUHUCTPATUBHO-XO3SMCTBEHHOIO  YIPABIEHUS  SBIAIOTCS
COXpPaHHOCTh OCHOBHBIX (poHmoB JIBI'MI, opraHm3anmoHHOE M TEXHUYECKOE OOecreueHHe
nesrenbHocty JABI'MU, noanepkuBaHue B pabOTOCIIOCOOHOM COCTOSIHUM BCEX HMHXKEHEPHBIX
cereld, oOecrieueHre Y4YEeOHBIX, XO3SHUCTBEHHBIX W KYJIBTYPHO-OBITOBBIX IOMEIICHHUHA
000py10BaHUEM, HUHBEHTAPEM, MaTepHaIaMH.

3. DYHKIIUUN
AJIMUHHCTPAaTUBHO-XO035HCTBEHHOE YIIPaBJIEHUE BBIIOIHSET ClIeAYIOIMe QYHKINN:
3.1. IIpoBOANUT KanmWUTANBHBIA M TeKymMd peMoHThl 31aHui [IBI'MM, uHKeHEpHBIX

KOMMYHHKAIHH, KAOUHETOB, Y4eOHBIX ayTUTOPUH.

3.2. OcymiecTBisieT MOArOTOBKY HEOOXOIUMBIX JTOKYMEHTOB ISl TIPOBEJICHHSI PEMOHTHO-
CTPOUTENBHBIX PadoOT.

3.3. ObecrieunBaeT COTIACOBaHHWE JOKYMEHTOB B OpPTraHM3ALUSAX aJIMHUHHCTPATHBHOTO
Ha/130pa.

3.4. Coep’XUT B UCIPABHOM TEXHHYECKOM COCTOSHUHU TEIIOBOE W DJICKTPOXO3SICTBO,
KaHAJIM3aLHUI0, BOJONIPOBOJI, OXPAHHO-MIOKAPHYIO CUTHAJIM3AIMIO, BUJCOHAOIIOIEHUE U IpyTrHe
WH)KEHEPHBIE KOMMYHHKAIIHH.

3.5. ObGecrieunBaeT MOJy4YeHHE JAONYCKOB TOTOBHOCTH OOBEKTOB K OTOIMUTEIHLHOMY
CE30HY, MEPOTIPUSTHSI ITO YHEPTOCOICPKAHUIO.

3.6. 3axyitoyaeT JOrOBOpPHl C SHEProcHaOXKAaOIMMMU M JAPYTUMH KOMMYHaJIbHBIMU
OpraHu3alUsIMH Ha TEKYIIUN TIEPHOJL.

3.7. IlocrosiHHO ~ BeleT KOHTPOJb 3a COOJIOAeHHWEM TpeOOBaHMW  CaHMTApHOIA,
NPOTHBOIIOXKAPHOW OE€30MMacHOCTH, OXpaHe Tpyda M TEXHHKE O€30MacHOCTH; YCTpaHSeT
3aMeYaHus, OTMEYEHHble B AaKTax W MPEANUCAHUAX KOHTPOJHUPYIOUIUX OpTraHU3alHid,
KaCaroIINXCsl XO3s5ICTBEHHO-aIMUHICTPATUBHOM JESITEITHHOCTH.

3.8. ObecrneunBaeT Hajla)KMBaHUE ObITA M YCIOBHUM MPOKUBAHUS CTYJCHTOB B OOLICKUTHH
JABI'UUN.

3.9. OGecrnieunBaer ydeOHBIE TOMEIUICHUS, KAaOWHETHI, XO3SIMICTBEHHBIE M TOACOOHBIC
noMenieHus:  00OpyJOBaHWEM, WHBEHTapeM, MeOelblo, MaTephallaMH, OCYIIECTBIISICT
HaOJII0IeHNE 32 UX COXPAHHOCTBIO U MIOBEICHUEM CBOCBPEMEHHOT'O PEMOHTA.

3.10.  TIpoBomut ompeneneHHbIE pabOTHI MO MOIEPKAHUIO TEMIIEPATYPHOTO PEKUMaA B
3panuax [IBI'MIUA B oceHHe-3uMHUN NTEPUOL.

3.11.  OcymiecTBiseT CO3JaHe U 00CITY)KUBaHNE TEXHUYCCKHX CPEACTB, HEOOXOIMMBIX
JUIsS OpTaHu3aluK yueOHOTO Mpoliecca U paboThl Opa3IesIeHUH By3a.



3.12.  IlpoBoauT 3aKylmKy HOBOTO M MOJEPHMU3ALMUIO HMMEIOUIEToCcs TEXHHYECKOTO
o0opy/soBaHUsI B CBA3M C €ro MOpaJbHBIM U (PU3MYECKUM CTapEeHHEM U CIHCAHUEM
000pyI0BaHUs, HE TIOJJICKAIIETO PEMOHTY.

3.13.1lpoBoautr pemonT wu npodunaktuky TCO, 3anpaBKy KapTpUKEeH s
KOIMPOBAJIBHBIX aIllapaToB B noxapasaencHusax ABI N.

3.14.OcymiecTBiaseT HACTPOWKY W cosnanue tenedonnor cesizu BHytpu JIBI'MU u ero
KOpITycax.

3.15.  VYuacTtByer B pa3pabOTKe MEPCIEKTUBHBIX W T'OJIOBHIX IUIAHOB Ha MPUOOpETEHHE
HOBOW KOMHMPOBAIBHO-MHOKUTEIBHON TEXHHKH, 3BYKO3AMHCHIBAIOIIETO W BOCIPOU3BOJISIIETO
000pyI0BaHUs, C YU€TOM BBEJICHHS HOBBIX TeXHOJorui B o0actu TCO.

4. TIPABA

4.1. 3anpamuBath OT (YHKIMOHAJIBHBIX CIYXO HE0OXOAMMBIC MaTepuajibl, a TaKKe
00BSICHEHUS O IPUYMHAX 33JICPKKH BBIITOJIHEHUS 3aJaHUI U IOPYyUEHUH.

4.2. PaccmaTpuBaTh JIOKYMEHTBHI U HAmNpaBlsATh WX Ha HCIOIHEHHUE CHENHATUCTaM
JABI'MN.

4.3. TpeboBaTh OT PYKOBOJCTBA CO3/1aHUS HOPMAIbHBIX YCIOBHHM JUIS BBITOJTHEHUS
CITY’)KeOHBIX 00SI3aHHOCTEH.

4.4. TlpuHuMaTh peuIeHus B MpezenaXx cBoei KOMIIETSHIINH.

4.5. BzaumopeiicTBoBaTh co BceMu ciyxoOamu (corpyanukamu JIBI'MU) nmo Bompocam
MIPOM3BOJICTBA U MPEIOCTABICHUS HE00X0IUMOM HH(OPMALIUK PYKOBOJICTBY.

5. OTBETCTBEHHOCTbDb

5.1. Bcio MONHOTY OTBETCTBEHHOCTH 3a KaueCTBO M CBOEBPEMEHHOCTH BBIMIOJIHEHUS,
BO3JIOKEHHBIX HacTosmuM llojokeHneM Ha aJIMHUHUCTPATHBHO-XO3SHICTBEHHOE YIPABICHHE
3aj1a4 U (QYHKIUN HECeT HaYallbHUK aIMUHUCTPATUBHO-XO3SHCTBEHHOTO YIPaBICHUSI.

5.2. CtenieHb OTBETCTBEHHOCTH JAPYTUX COTPYTHUKOB aIMUHUCTPATHBHO-XO3SIHCTBEHHOTO
yIpaBIeHUS YCTAaHABIMBACTCS UX JTOJDKHOCTHBIMU HHCTPYKIIHSIMH.
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